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The use of standard phraseology and specific meanings for commonly used words and phrases has minimized 
the misunderstandings that occur in ATC communications.  
 
The controller must have a good knowledge of basic phraseology to communicate with pilots and other 
facilities. Confusion and/or misunderstandings could lead to serious situations.  
 
QUESTION: What would happen if all of the above communications were given without following 
prescribed procedures and phraseology? 
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Radio Frequency Use 
 
Radio frequencies are used only for the specific purpose intended. 
 

• A frequency may be used for more than one function, except:  
 Do not use Ground Control frequency for airborne communication. 

 
• A minimum number of frequencies are used to conduct communications. 

 
Reference: JO 7110.65, Chap. 2 
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State the word “RUNWAY” followed by the separate digits of the runway.  
 

• For a parallel runway, state the word “LEFT,” “RIGHT,” or “CENTER” if the letter “L,” “R,” or “C” 
is included in the runway designation. 

 
Reference: JO 7110.65, Chap. 2 
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These advisories may be based on: 
 

• Visual observation 
• Radar observation  

or 
• Verbal reports 

 
Traffic Advisories are an additional service.  
 
Phraseology (for radar identified aircraft): 
 

• Azimuth from aircraft in terms of the 12-hour clock 
• Distance from aircraft in miles 
• Direction in which traffic is proceeding and/or relative movement of traffic 
• If known, type of aircraft and altitude 

 
Examples: “Traffic, tree o’clock, six miles, converging, altitude indicates four thousand fife hundred 
descending.” 
 
Reference: JO 7110.65 Chap. 2 
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Interphone Coordination 
 
This refers to the landline communications system, which connects a controller to all facilities/positions 
necessary to perform coordination. 
 
Ground-to-ground communications systems consist of: 
 

• Override 
• Shout Lines 
• Trunk (or “party”) lines 
• A standard outside dial line 
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The order of priority during interphone coordination (the transfer of information) is: 
 

1. Emergencies 
2. Clearance and control instructions 
3. Movement and control messages in the following order: 

 
 Progress reports 
 Departure and arrival reports 
 Flight plans 

 
4. Movement messages on VFR aircraft 

 
Reference: JO 7110.65, Chap. 2 
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NOTE: UAL312: “ Sixty seven, Sixty six, Point-out” “Sixty seven.” “Point-out four zero south of Greenville, 
United three twelve, flight level two one zero direct Memphis.” “United three twelve, point-out approved, 
R.G.” “C.D.”  
 
NOTE: N39PY: “Jackson approach, Aerocenter sixty six, handoff.” “Jackson approach.” “Handoff one zero 
miles northwest CLAYS, November tree niner papa yankee, seven thousand.” “November tree niner papa 
yankee radar contact, J.A.” “C.D.” 
 
NOTE: R37245: “Poe low, Aerocenter sixty six, point-out.” “Poe low.” “Point-out, two fife miles northwest 
of CREEM, Army tree seven two four fife, six thousand.” “Army tree seven two four fife, point-out approved, 
F.W.” “C.D.” 
 
Reference: JO 7110.65, Chap. 5 
 
 
 
 
 
 
 
 
 
 



Federal Aviation Administration  Air Traffic Basics 

50043/50143-LP29_v1  Page 67 of 81 

 
 
Transfer of control is the action whereby the responsibility for separation of an aircraft is transferred from 
one controller to another. 
 
Transfer of control may be accomplished at: 
 

• A prescribed or coordinated location, time, fix or altitude 
 
NOTE: Transfer of control is automatic upon entering the receiving controller’s area of jurisdiction. 
 

• The time a radar handoff and frequency change to the receiving controller have been completed and 
when authorized by a facility directive or letter of agreement which specifies the type and extent of 
control that is transferred.  
 May be restricted (i.e., turns not to exceed 30 degrees) 

 
Transfer control of an aircraft only after eliminating any potential conflict with other aircraft for which you 
have separation responsibility. 
 
Reference: JO 7110.65 Chaps. 2 and 5 Pilot/Controller Glossary 
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Ground Control shall coordinate and obtain approval from Local Control before authorizing an aircraft or a 
vehicle to cross or use any portion of an active runway. 
 

• This coordination shall include the point/intersection at the runway where the operation will occur. 
 
Ground Controller shall advise the Local Controller when the coordinated runway operation is completed. 
 
Reference: JO 7110.65, Chap. 3 
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